COURSE OUTLINE

Claude Cowork
Mastery

(O s:zgzarlunisousy 1 5u (6 591Uv)

Ins 099 617 1180 aunsISaU be-academy.co/enroll

dla enroll@be-academy.co n1s¥is=ou  be-academy.co/payment



CLAUDE COWORK MASTERY

% BE ACADEMY Claude Cowork ua: Agentic AI

Setup, Workspace ua: Agentic Prompting

File, Document ua: Data Workflow

- b
H D U O Projects, Knowledge ua: Connectors

Claude Skills ua: Custom Skill Creation

ﬂ 1 S E:j ﬂ O U S U Workshop: a§1v Custom Skill

Scheduled Tasks ua: Automation Workflow

Security, Validation ua: Capstone Workflow

Claude Cowork ua: Agentic Al

« Claude Cowork Aaagls: unuinvey Cowork tunisrinaug Al

Chatbot vs Agentic AI: 21N N1SNURBUFNIS T UL UHAN ST UMDY

Claude Ecosystem: n1ws2u Claude.ai, Claude Desktop, Cowork, Projects, Skills tkaz Connectors

Business Use Cases: 511081 1uNtHu1znun150% Claude Cowork

- | o o o ° v P = .
* o9 ANAISS: duh Cowork rlafuazanfimIsi Human Review

Setup, Workspace ua: Agentic Prompting

Claude Desktop Setup: Ln5guLASDY 1y thas Workspace dnsuldanu Cowork

File & Folder Structure: 9ntasadsvlna i+ Al wlaazn1aubedne

Permission & File Access: nMHuaans1nvlnatasinainosog1dmuizd

Task-based Prompting: dyinuainiiivung USun waz Output NEiDuNS

Multi-step Instructions: aanLuUAgId1HSU Workflow Hansdumnou

Human Approval Points: mtun3afisieultitignsiadevnaumiiuause

» 10:30 - 10:45 wnlusn
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CLAUDE COWORK MASTERY

File, Document uwa: Data Workflow

File Search & Summarization: AuruazasUdoyaaning lulAT oy

Document Comparison: 13suifisudayaanionadistaislng

Batch File Workflow: nausinulnatan Y AR USEU

Business Documents: &@514 Report, Proposal llaz Meeting Summary

Excel Data Analysis: IiAs1sHidayauazagy Insight 91n Spreadsheet

Slide Deck Creation: Lﬂﬁyuﬂagaw%maﬂmﬂﬁu Presentation

Automated Reporting: [;iaaa@ﬁaaﬂat,ﬂu Report #50 Interactive Output

o Projects, Knowledge wa: Connectors

Claude Projects: #5711 Workspace drSUNIUHS DHUIZITULANE

Project Instructions: NMruALUINILH Claude NI UDYINFULELD

Knowledge Files: tudayadnudaasusunuaveuans

Google Drive Connector: %1ana1521n Workspace 51110 Workflow

Gmail Workflow: @51 31As1eH Lags198iuaainuiuneiu

Calendar Workflow: I%ﬁaaﬂaﬂamgmLLasmaNmuémﬁ’u Claude

Connector Safety: nrupansiagluida Access liumuadu

» 12:00 - 13:00 wnnalviu

a Claude Skills ua= Custom Skill Creation

Claude Skills: WWaguisrineunidvssliidumnuaiuisanisentssile

Skills vs Prompt: taanty Prompt #58 Skill THiru1znuans sugau

Skill Structure: @anLL Uy Instruction, Input, Process tiaz Output

Skill Instruction Design: MHUATURDULABUINTIIUNSTINUTH AL

Custom Skill Creation: @514 Skill 1 HSUMIULRNIZVDIDIANS

Files & Templates: 1% Reference Files iaz Template 10 Skill

Sharing & Team Usage: 111 Skill TUtgausiudunig tun
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a Claude Skills ua: Custom Skill Creation (c19)

e Testing & Improvement: naaod 01539800 LazsuUga Skill a1nn5idauaze

o Workshop: as1v Custom Skill

' o
]

« 1390 Workflow: 130y 1uaseNidunounsoguluuy)
e @2nuUY Skill: "#ua Instruction, Input taz Output Nsi@dN1S

e NAABDLIBIIU: NAdaD Skill Audeyuasnogalazysy WAANS

» 14:30 - 14:45 wnlusn

Scheduled Tasks wa: Automation Workflow

Automation Patterns: 3tAs1H N UNHLIENUNISTIND MU &

Scheduled Tasks: 614 Claude THMMIUANLILLALIAINNIHL A

Recurring Workflows: 99nLUDNUS19U S19FUAH Lazsigthou

Scheduled Research & Reporting: sivuuAUdaLa @51 Lazds1d Report mnusaunan

Email & Meeting Preparation: Ln3gudayuanautszsuiazfnniuaius snluils

Skills + Scheduled Tasks: 7% Custom Skill $93170 Schedule finadne Workflow Ariaudale

Human-in-the-loop: M#ua Approval Point nau Al atiiuaiudimey

e Security, Validation ua: Capstone Workflow

Data & Permission Security: 9nn15dauadAtyilagdansnisiiniivegnaimungay

Prompt Injection: iWhlamnuideaainlud diua wazdayaniguan

AI Output Validation: ns1vgdevwaansnauinlulgeiuasy

Safe Automation: @@niLUy Automation THiveuwnazsyansIdeUNTARY
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e Security, Validation ua:= Capstone Workflow (¢19)

e Capstone Workflow: aanuuy Workflow 21n91uadevadgiseu
o Foulev Projects, Knowledge #ao Connectors
o @414 Custom Skill dwSuTumoufiseoerig
o iy Scheduled Task dHSuvufidourinausauna

e Action Plan: 7nues1nN151n Claude Cowork navldnaasvislusvmns
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